{ i 

Approved For Release 2001/04/23 : CIA-RDP61-00274A0002001 1001 1-2 


IAB A - Management Survey of ORB. 


S OBJECT* Information Control 


Problem 


P re «eat procedures, personnel assigned to both OH! and 000 read, 
distribute, and maintain control record* for the sane incasing intelligence 
documents. Can a satisfactory solution be affected to eliminate this dupli- 
cation of effort? 


Discussion 


1 • The incoming intelligence material under discussion in this paper 
consists oft 


a. Requested Dooumeats 

b. Spontaneous Dooumeats 

(1) Reports 

(2) Periodicals 
o. Cabled 

d. Top Secret Documents and Cables 

e. Administrative Kail 


An -J!* ind ^ ca ‘ feed under *• b. above represents approximately 

g {** Hfjf reoor4 ° ***** «*d requires aboS 75 per cent 

bf for document control. It ie believed that savings 

be effected In the processing and control of these types of documents. 

Ln Sr 11 ? 00 “ ta i n °° 3t ^S^t information and therefore 

?{ uteaost importance, the present processing pro- 
O 0 te«i appear to toot all requlramoata » ** 

.. T °P mterial is proosssed in aooordanoe with Agency 

232TS «I? i ir! 0rA ^ 1 ' *•?!*** o£> nature, must receive special 
handling at all points of receipt. It ie not believed any change in 
handling this material is indicated. 6 


o. Administrative mail pertains solely to ORE and should continue 
to be processed as directed by the Assistant Director for Reports and 

£8 vlRtBlv98 • 
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agggfea ggj 

Utt ^ <* •»«*•■>•«* 4«u»ut., Inolutlnj 

ala»« JLu- *** • b* s*d» by 060 direct to the Appropriate ORE Wri- 

l»tar»o4iatc proof aaisg through <m lafornatioa Control* 

«u4« .TSI «• «•*» » f . directed 

— ut. irHMta. 8toff * 0M - tot * r - 

-11 V *'» *'° r * t ~ tOTU1 ' “* * 4 “ 1 * l,t "'i™ 

Si^* a *5 W ratuaat— and apataaaeaa 4o.ua.ata m 
“ ' M ’ ar< ' 1 *••««. Ad,.,l,*r.ti». staff, cm,:. 

Ogd,) * ^ Thi ni 1# *• toplioatio* of the file currently Maintained by 

allaarttaTS ” ?-^T T T T m j aty “f laltiaX tar..,, in 

SlSZS* *? *?,“*• M>P«atataly 60 day. folio*- 

•penslbllity ac to tixml Allocation of pereoaaei , 

tad tj a ^!?a? h !.^!^ff! ar _ Qf / 8 fP QP * ibiUt y **°» 0££ to 000 be mde at a tiae 
than l January 1950^*”* t§ *** twietaat Director* concerned, but net later 


0OBoarr«ttoe» t 


Xeeieiant Director iW Report* **d jMd*afe» 


Director rer Col lection tad BUeeadnAtio® 
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